
工作許可證申請 Work Permit Application 

 
Qualifications 
The applying international student should be a legitimate undergraduate (bachelor’s 
degree), graduate (master’s degree) or PhD (doctorate degree) student in Taiwan. 
International students are only allowed to start applying for work permit during the 
second semester of their first year of study.   
  
Working time limit 
The student is only allowed to work for a maximum of 20 hours per week. There is no 
working time limit during winter and summer breaks.  
 
Required documents:  

 Required  Apply Reissue Reminder 

1 Receipt of process fee Ｖ （Ｖ） 

1. pay NTD 100 at the post office.  

2. Fill in the required information at 

the application form. 

2 
Application form 

(Appendix 5) 
Ｖ Ｖ Should have the stamp of OIA 

3 Copy of school ID Ｖ Ｖ 

It should have a stamp or sticker of 

the current semester. It should be 

glued on the application form. 

4 
Copy of valid passport 

and ARC 
Ｖ Ｖ   

5 Transcript of record Ｖ   

6 

Consent form for work 

permit application (for 

CSU foreign students 

only) (Appendix 6) 

Ｖ  
It should have the stamp of the 

student’s department chair and OIA 

7 
Work permit reissue 
declaration 

  It should have the stamp of OIA 

 
 
 
 
 
 

 

 



Application method 
1. After preparing all the documents, pay the process fee (NTD 100) at the post office. 

He/she should fill up the postal remittance form with the information below: account 
name: 勞動部勞動力發展署聘僱許可收費專戶; account no.: 19058848. 

2. Put the information from the receipt of the postal remittance in the application form 
and send all the documents including the original of the postal remittance receipt to 
the address below: 
To: 勞動力發展署（申請外國留學生、僑生及華裔學生工作證）收 

Address: 10042 臺北市中正區中華路一段 39 號 10 樓 

 
For further details, please contact the「Workforce Development Agency」 
Address: 10F, Sec. 1, Zhonghua Rd., Zhongzheng Dist., Taipei City 100, Taiwan (R.O.C.) 

Tel.: (02) 23801708, 23801711, 23801714, 23801715, 23801725 

Email: wda@wda.gov.tw 

Service hours: Monday to Friday 8:30~12:30; 13:30~17:30 
 


